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IHogoxenue o BEACHHUH JIMYHBIX €1 COTPYAHUKOB INKOJIbI

1. O0mue noNoKeHUs

1.1.  Hacroamee [Iloroocenue o  nopadke  6edenus  auvnvix  Oen
pabomnuKoe OpraHn3aliy, OCYIIECTBIIONIEH 00pa30BATENbHYIO  AEATEIBHOCTD,
paspadoTaHo B cooTBeTCTBHM ¢ DenepanbHbiM 3akoHoM Ne 273-@3 ot 29.12.2012 «O6
obOpazopanuu B Poccuiickoit @enepanuu» B pemakumu ot | centsdps 2020 rona,
DenepasibHbM 3aK0HOM 0T 27.07.2006 Ne 152 «O nepcoHanbHBIX TaHHBIX» B PeIaKIIUH
ot 24 anpens 2020 roga, Ilpukazom PexepanbHOro apXWBHOTO areHTCTBa OT 23
nexabpst 2009 roma N 76 «O6 yrBepikaeHnn MeTOIUYECKUX PEKOMEHIAILMH I10
pa3paloTke MHCTPYKUMH 10  Jeonpou3BOACTBY B  (elepalibHbIX —OpraHax
UCTIONIHUTENNBHOH BHIacTH», YKazoMm Ilpesumenta ot 30.05.2005 Ne 609 «O6
yreepxieHuH [TonokeHus 0 mepcoHaibHbBIX TaHHBIX TOCYIAPCTBEHHOIO CIYIKAILETO
Poccutickont @enepaunu U BeAeHHUN €ro JTUYHOTO JAena» B pejakuuu ot 23 uromns 2019
rofa, Tpynoseim Konexcom Poccuiickoit ®enepauunn, KoieKTHBHBIM JOrOBOPOM,
YcTaBoM opraHuzalui, OCyIIeCTRIAIONIeH 00pa3oBaTeabHyIO e TeIbHOCTb.

1.2. lannoe Ilonokenue onpenensieT NOPsAA0K BEACHUS JTUHYHBIX [eJI IeAaroros
W WHBIX COTPYIHHKOB ¥ PabOTHHUKOB IIKOJBI, ONPENesseT MopsaokK (GOopMUpOBaHus,
ydyeTa U XpaHEHWs, BbIAAYW JHUYHBIX JE€I BO BPEMEHHOE IOJb30BAHHE, & TaKiKe
OTBETCTBEHHOCTH, PaBa pabOTHUKOB U JIUPEKTOpa 00pazoBaTeIbHON OpraHu3aIUui.

1.3. Hacrosiiee IlonoxeHnne yrBepiKnaercs MPUKa3oM IO LIKONE W ABISAETCA
00s13aTeIBHBIM I BCeX KaTeropui elarorudeckux U Ipyrux COTPYAHUKOB IIKOJIbI.

1.4. Begenue NMUUYHBIX JeN NENAaroroB ¥ COTPYJHUKOB IIKOJIBI BO3Jaraercd Ha
CHelaNycTa 10 TepCoHaly OpraHM3aliH, OCYIIEeCTBILIONIeH 00pa30BaTenbHyIo
NesTeIbHOCTD.

1.5. Jlnunoe Aeno — OCHOBHOM [JOKYMEHT IIE€PCOHANBHOrO y4eTa, COAEPIKAILUM
HauOoJiee TOJIHbIE CBEJICHHs O paboTHUKE 00pa30BATEIbHOW OpraHU3aldH H ero
TPYJAOBOM I[eqTeIbHOCTH. B JHUHOEe [eJI0 BHOCYTCS CBEIEHMS, CBS3aHHBIE C
MOCTYIUIEHUEM Ha paboTy M YBOJBHEHUEM.

1.6. CeeneHusl, comepiKaliyecs B JUYHOM JIelle, OTHOCATCS K KOH(HUISHITHATBEHOM
uHG}OPMAIINY, UMEIOT OTPAHUYECHHBIH JOCTYI U Pa3IIallieHUIO He TTOIISIKAT.



1.7. JlTuynoe J1es10 BeiETCs B TEUEHHE BCEro mepuona paboTs! paboTHHKA.
1.8. Benenne HeCKONBKMX JIMYHBIX [l OJHOro paboTHHKA 0Opa3oBaTenbHON
OpTaHU3alUU He JOMyCKaeTCsl.

2. Ilopsigox hopMUpOBAHUS JTHIHBIX JIeJI COTPYAHHKOB

2.1. ®opmupoBaHME JIMYHOIO  Jea  MeNaroroB ¥  COTPYAHHKOB
00uieo0pa3zoBaTeNbHON OpraHU3aldK TPOU3BOAUTCS HETIOCPEACTBEHHO OCIE NIPUEMa
B 0011100pa30BaTeNbHyI0 OPraHN3alfI0 WK MepeBoa MeJaroroB U COTPYAHUKOB M3
Ipyroi o0pa3zoBaTeIbHON OpraHu3aIiy.

2.2 Ilpn noctynnenuu Ha paboTy COTPYAHUK MPEXOCTABIISET:

- 3asBJICHHE O NpHeMe Ha paboTy;

- IaCIOPT MJIM UHOM JOKYMEHT, YAOCTOBEPSIOUIHI THYHOCTE,

- TPYAOBYIO KHH)KKY U (WJIM) CBEIEHUS O TPYIOBOH AESATEIBHOCTH, 38 HCKIIIOYEHUEM
Clly4aeB, KOrAa TPYJLOBOH 1I0rOBOP 3aK/II0YaeTCs BIIEPBbIe WK PabOTHHUK MOCTYTIAeT
Ha paboTy Ha yCIIOBUAX COBMECTUTENIbCTRA,

-JIOKYMEHT, KOTOPBIH [TOATBEPKIAET PETUCTPALIUIO B CHCTEME HHIUBHIYATHHOTO
[epCOHU(PULIUPOBAHHOTO y4eTa, B TOM YHCie B QOpMe 3JIEKTPOHHOTO TOKYMEHTa,
1100 CTpaxoBOe CBUIETEIBCTRBO IOCYaPCTBEHHOIO IIEHCHOHHOIO CTPAaX0BaHu, 38
UCKJIIOYEHHEM CIIydaeB, KOI/ia TPyLOBON JOTOBOP 3aKIF0YAETCs BIIEPBEHIE;

- UIeHTU(UKAIUOHHBIM HOMED HAJIOTOILIATENBITHKA;

- TOKYMEHTEI BOMHCKOT'O Y4eTa - JIsl BOSHHOOOS3aHHBIX H JIHII, ITOIJIeKAIINX
IIPU3EIBY Ha BOGHHYIO CIYXKOY;

- TOKyMeHT 00 06pa3oBaHuH, 0 KBAJTHU(PUKAIIMN WA HAJTWIHH CIIeIHaTbHBIX 3HAaHUH -
IIpU [IOCTYIUIEHUH Ha paboTy, TpeOYIOIIYIO CIIeMalbHEIX 3HAHHUH WITH CTIeHaTbHON
IIOATOTOBKH;

- IOKYMEHTEHI O TIOBBIIIEHWH KBaJTU(HUKAIUH, CBUIETENECTBA, yIOCTOBEPEHHU,
cepTUu(UKaTHI;

- MEeIUIIMHCKOE 3aKIIF04YeHne 00 OTCYTCTBUM IPOTUBONOKA3aHUI 110
COCTOSIHHIO 3I0POBBS I paboThl B 00pazoBarensHoM yupexaeHuu (ct. 69 TK PO);

- CIIPaBKy O HAJIMYUHU (OTCYTCTBUHM) CYTUMOCTH U (WIK) (haKTa yroJOBHOTO
IpecieI0BaHus JTH00 O MpeKpalleHHH YyTOJI0BHOTO IIpecieI0BaHUs 10
peabunutupyronmm ocHoBanusaM (cT.65 TK PD)

2.2. B COOTBETCTBUM C HOPMATHBHEIMH JOKYMEHTaMU B JIMUHEBIE Jesa [1e1aroroB
U COTPYOHHKOB OpraHU3alliM, OCYIIECTBIsIoleld o0pa3oBaTelbHYyI0 AEATEIbHOCTD,
BKJIA/IBIBAFOTCS CIIEAYIOIIHNE TOKYMEHTEI:

JIns nenarornyeckux pabOTHUKOB!

. 3asIBJIEHHE O TIpHeMe Ha paboTy;

. CIpaBKa O HaTU4WuM (OTCYTCTBUH) CYAUMOCTH U (WIH) (hakTa yrOIOBHOTO
Npeclie[0BaHusl, BRIIAHHOTO COOTBETCTRYIOLMM OPTraHOM ITPaBOIIOPAIIKA;

> KOIHHU JOKYMEHTOB 00 00pa3oBaHuy;



e KOIHH JOKYMEHTOB O KBaJU(QUKALWK MK HAJIHUYHE CIENMAIbLHBIX 3HAHMI
(pu HaJIUYKK);

L

KOIIMH aTTeCTallMOHHbIX JIUCTOB (I'{pI/I HEUTI’I‘IHH);

. KOITWH JIOKYMEHTOB O HarpasKJIeHUH (TIPU HAITUYKHN );

. XapaKTePUCTUKH, PEKOMEHIaTeNbHbIC TIChbMa (TIPH HATHYHH)

. KOTIMH IOKYMEHTOB O MOBBIIIEHUH KBATU(PUKAIIUH, IEPENOATOTOBKH;

. NpYKa3 o mpHeMe Ha padoTy;

. TIPUKa3 O MePEBO/Ie Ha MHYIO JOMKHOCTE (IIPY HAIMYKN);

. JOJDKHOCTHAS MHCTPYKIUS (JO/DKHOCTHBIE WHCTPYKLMH € MOMEHTA
HA3HAUYCHMS Ha BCE JIOJDKHOCTH);

. TPYIOBOH JOroBOp (C IMOCHCAYIONIMM BKJIIOYEHHEM JOMOJHHUTEIBHBIX
COTJIALIEHNH K TPY/IOBOMY IOTOBOPY);

- JOrOBOP O MaTe€pHaNbHON OTBETCTBEHHOCTH (TIPH HEOOXOIMMOCTH ).

Jli1st pabOTHHUKOB (KpoMe MeJarOrHIeCKUX paboTHUKOB):

. 3asIBJICHIE O IPHeME Ha padoTy;

° CrpaBKa O Hanu4muy (OTCYTCTBMM) CYTHMMOCTH U (viv) (PaKTa yrojJoBHOTO
Mpec/ieIOBaHuUs, BEIIJAHHOTO COOTBETCTBYIOIIUM OPraHOM IIPaBOMOPAIKA;

° KOITMH JIOKYMEHTOB 00 o0pazoBanuu (npu HEOOXOIHUMOCTH );

. KOTIMH JJOKYMEHTOB O Harpa)/JeHHH (IIPH HATHIHH ),

. XapaKTEPUCTUKH, PEKOMEHIATeNIbHEIE UChbMa (TIPH HATHIHH );

s MpHKa3 o pueMe Ha padoTy;

. IIpUKAa3 O [IEPEBOJE Ha UHYIO NOIKHOCTG (TP HATHYHK ),

. JOIKHOCTHAS. MHCTPYKIMS (OIDKHOCTHBIE HHCTPYKLMH C MOMEHTA
Ha3Ha4YeHUs Ha BCE JIOJKHOCTH ), |

. TPYHOBOW JOroBop (C TOCHEHYIOIMUM BKIIOUEHHEM {OIOIHHATENBHBIX
corjalleHui K TpyI0BOMY JOTOBOPY);

. JIOTOBOP O MaTE€PHAIIBHON OTBETCTBEHHOCTH (ITPU HEOOXOUMOCTH );

. TPYIOBYIO KHUIKKY;

s MEIUITMHCKYIO KHUKKY.

2.3. Paboronatens opopMIIser:

. TPYAOBOI JI0rOBOP B ABYX 3K3EMILIApaX;

. NpHKa3 O NpHeMe Ha padoTy (0 NepeMeleHHr Ha JIPYTHE JOJBKHOCTH ),

o JTHYHYIO KapTodky Ne T-2;

. JOJKHOCTHYIO HHCTPYKIIMIO B ABYX 9K3EMILIIPaX.

2.4. Paboronarens 3HAKOMMUT:

. C  HOPMATHUBHO-IPABOBBIMH  JTOKYMEHTaMH  IIKOJel  (YcTaBow,
KoJiieKTHBHBIM NOroBopoM, [IpaBunamu TPyJA0BOTO pacriopsjika W Jp. JOKAIBHBIMA
aKTaMu);

. ¢ JIOJDKHOCTHOM MHCTPYKIIUEH;

s MPOBONUT BBOAHBIM HHCTPYKTaX, HHCTPYKTa)XX IO OXpaHe Tpyaa,
HHCTPYKTaX HO MPOTHBOIMOKAPHOU O€30MaCHOCTH.



2.5. Ileperunoe oopMICHHE JIMIHOTO JIelia IPeLyCMaTPHBALT:

. NpocTaBieHne Ha OONOXKKE IJIMYHOTO Jefla CIEAYIOMNX pPeKBU3UTOB!
MHIEKC nena (B COOTBETCTBMH C HOMEHKIATYpolt 1en o06iieobpa3oBaTelbHOM
OpraHu3alky; MOJHOe HaHMEHOBaHue 00Ieo0pa3oBaTeIbHON OPraHu3aliii; HOMED;
(amunms ¥Ms 0TYCCTBO PabOTHHKA B HMEHHTETBLHOM TIaJIeKe; IATHl — FOJ HAYAIA U TOJ
OKOHY2aHUS BEACHMS JENa; KOIHUECTBO JHCTOB; CPOK XPAHCHHUS;

2.6. JIMCTBI IOKyMEHTOB, TTOMEIIEHHEIX B JIMYHOE JIENO, TIOIEKAT HyMepallHH.

2.7. C uensio obecriedeHns HaaIekameid COXpaHHOCTH JIMYHOTO Jleja TIeIaroros
M COTPY/HUKOB 001eo0paszosate/ibHON OpraHHU3aluy U y100CTBa B 0OpaNIeHUH ¢ HUM
pyr GOPMUPOBAHMHI JOKYMEHTBI [TOMEIIAIOTCA B OT/ENBHYIO Manky. [Ipy yBoIbHEHAH
paboTHHKa IPOILKMBAIOTCSA HUTKAMH U CHAKOTCS B apPXUB.

2.7. BHyTpeHHAS OMUCH JOKYMEHTOB, WMEIOMMXCS B JUYHOM Jele, JOKHA
colepkaTh CBEACHHS O TOPSAKOBBIX HOMEpaxX, HaUMEHOBAaHHSIX NOKYMEHTOB [ela,
KOJIMYECTBE JIMCTOB, AaTax BKIIOYEHHUS JOKYMEHTOB B THYHOE JIEJIO U H3BATHA U3 JeIa,
a TAaKJKe KEM U3bAT JOKYMEHT U 110 KaKOM IpUYHHE.,

2.8. Ilpu monroToBKe JIMUHBIX 1G] K TIEpeiaue Ha XpaHEHHE K BHYTPeHHelH onucH
COCTaBJISIETCS WTOroBasg 3alliCh, B KOTOPOW YKa3blBaeTcd LHAMpPaMH K MPOMUCHIO
KOJIMYECTBO BKIIFOUEHHBIX B HEE JJOKYMEHTOB M KOJIMYECTBO JIMCTOB JI€JId.

3 HODHHOK BCIECHHUH JHYHBIX COTPYIAHHKOB OopraHHsanuu,
Ocyl.l[eCTB.ﬂﬂi{)[ﬂeﬁ 06pa30 BaATC/IbHYIO A€ATECILHOCTD

3.1. JluuHoe geno TMENAaroroB W COTPYIOHUKOB o0O1meoOpa3oBaTelbHOM
OpraHM3alky BEJETCS B TEUEHHE BCEro Iepuoja padoThl KaXAOro rexarora H
COTpyAHHKa B 00111e00pa30BaTeIbHOM OpraHu3alii.

3.2. JlanbHelimee BeleHWe JIMYHOIO Jiela MEZaroroB M COTPYIHHUKOB
001eoOpa3oBaTelbHOR  OpraHM3alMH  MPeIyCMAaTpPUBAeT IOMEIIEHHe B €0
NOKYMEHTOB, 00pa3yloluxcsi B TIporecce paboded JeSTENLHOCTH W HMMEIOLINX
3HAYEHUE IS TPYIOBBIX OTHOIIEHUH:

Jst neparorudeckux paboOTHUKOR:

o JIOTIOJIHUTEIIbHBIE COVIallieHUs K TPYI0BOMY J10rOBOPY;

. KOIHUH NPUKA30B 110 TUYHOMY COCTaBY;

o OT3BIBBI TOJKHOCTHBIX JTHI] O TIEJArore;

. KOTIMH JIOKYMEHTOB O TOBBIIIEHHH KBATHQUKAIINH, [IEPENOrOTOBKE;
. KOMUU CEPTU(PHUKATOB, TPAMOT;

. KOIMH aTTeCTallMOHHBIX JTUCTOB;

. peleHue BpaqyeOHON KOMHCCHH,

. MHbIE JIOKYMEHTEI.

J1st paBoTHUKOB (KpoMe Meaaroru4eckKux paboTHHUKOB):

s - AOIIOJIHUTCIIBHBIC COTNalICHMA K TPYJOBOMY AOTOBOPY,



® KOMHH [IPHUKA30B 10 JIMYHOMY COCTAaRBy,

a KOTHK NOKYMEHTOB O IIOBBILLICHWH KBATH(DUKAIMY, IEPEOAroTOBKe (IpH
HEOOXOIUMMOCTH);

B KONMH aTTeCTALMOHHBIX IUCTOB (MPH HEOOXO[UMOCTH );

. pelneHue BpaueOHOH KOMUCCHH,

o HHbIE JOKYMEHTEI.

[

4. Tlopsinok y4éra W XpaHeHHs JMYHBIX A€ MEJATOTOB H COTPYIHHKOB
OPTaHW3AUHH, OCYLIeCTBAAIONIEH 00PAa30BaATENBLHYIO AeTEILHOCTh

4.1. XpaHeHre W y4eT JHYHBIX [ MEJArOrOB W COTPYIHHKOB OPraHU3AlUH,
OCYLIECTBIIAIOLICH 00pa30BaTENBHYIO ASATENbHOCTE, OPIaHNU3YIOTCS C LENIbIO GBICTPOrO
1 0e30MbO9IHOro  MoNCKa NHYHBIX HeN, 00eCrnedeHns ux COXpPaHHOCTH, a TaKKe
obecrnevyenus KOHQUIEHINAILHOCTH CBE/ICHUH, CONEPIKAILIIXCS B NOKYMEHTaX JTUIHBIX
Aell, OT HECAaHKLIMOHUPOBAHHOTO IOCTYIIA.

4.2. Jluunele Jjema  COTPYZHHKOB XpaHsTcs B mKady ¢ KIHOYOM
00111e00pa3oBaTeIbHON Oprasu3alyy.

4.3. TpymoBele KHHKKH XPaHATCS OTAETBHO B ceilde.

4.4. JlocTym K TAYHBIM JleJ1aM IIeIaroroB ¥ COTPYHUKOB 00111e00pa3oBaTeIbHOM
OpraHM3allid HMMCIOT TOJBKO CEeKpeTaph (IeNOTPOU3BOAUTENE), CIEHAIUCT II0
NIepcoHaty, JAWpeKkTop o00weobpa3oBaTebHON OpraHM3auuyd JTHOO0 3aMECTHTEH
JVPEKTOpa TMpH HCTIONHEHMH 00d3aHHOCTel JupexkTopa 00m1e00pa3oBaTensHOM
OpraHu3alliu.

4.5.  Cucremartusaiis — JIMYHBIX  Jle)l  [€1aroroB W COTPYIHHMKOR
obuieobpasoBaTeNnbHOM OpraHU3aluy TIPOW3BOMUTCSA [0 HANMPABICHHSIM OCHOBHOM
TPYAOBOH JEATENBHOCTH U B anaBUTHOM IOPSIKE.

4.6. Jluudple pmema mTeJaroroB M COTPYIHHKOR  00LIe06pa3oBaTEILHOM
OpraHu3alki, HMEIOLMX TOCYIapCTBEHHbIE 3BaHWSA, NPEMHUH, Harpambl, Yy4UeHbIE
CTETIEHH U 3BaHUS, XPAHITCS TTOCTOSHHO.

~ 5. llopaaok BbIAAYH JHYHLIX 1]l BO BPeMEHHO0Ee N0/1b30BaHNAe

5.1. Beijavya iuuHBIX Je1 (OTAENbHBIX JOKYMEHTOB B COCTABE JIMYHOTO JI€71a) BO
BPEMEHHOE [I0JIb30BaHNE [IPOU3BOIUTCS c pasperieHus JAPEKTOPa
0011e00pa3oBaTeNnbHON  OpraHU3alluy 110 3asBJICHHI0 COTPYAHHKA OpraHH3allHy,
OCYIIECTBIIAIOIEH 00pa30BaATeNIbHYIO AEATENEHOCTD.

5.2. Pabora (o3HaKOMIIEHHE) ¢ THYHBIMH JI€JlaMH TIEJaroroB ¥ COTPYIHHKOB
00L1e00pa30BaTeIbHOM OpraHH3aly MPOU3BOJMUTCA B MPUEMHON TUpexTopa. B KoHIe
pabouero jHs ceKpeTaph (J€NONPOM3BOAMTENB) HIM CIEHHATHCT IO MEPCOHAIY
obsi3aHa yOeqMThCA B TOM, 9YTO BCE NTHYHBIE JeNa, BbIIAHHBIE BO BPEMEHHOE
NOJB30BAHKE, BO3BPALEHbl HA MECTO XpPaHEHWS W €CTh U HEeOOXOAWMOCTH s
TIPUHATHS MEP K UX BO3BPAILIEHHIO UK DO3BICKY.



5.3. M3baTHEe OTHENBHBIX NOKYMEHTOB M3 JIMYHOTO Jella MPOURBOLUTCI C
paspelieHus aumpexTopa 001eobpa3oBaTeNbHON OpraHu3auu ¢ odopMIleHHEM
COOTBETCTBYIOIEH 3amuch B rpade «lIpumeuanue» BHyTpeHHe#t ormcu. Ilpu
BPEMEHHOM H3BATHH JIOKYMEHTA Ha €ro MecTo (MEeX1y JIHCTaMU COCEIHMX
IOKyMEHTOB) BKJIAJIbIBAETCH CHPaBKa-3aMECTUTENb C YKa3aHHeM MJaThl W TNPUYUH
U3BATHA C MOAMKUCHIO JIMIA, BRIAABLIETO JOKYMEHT, U MNOANKUCHIO IHIA, TONYUHBIIETO
€T0 BO BPEMEHHOE IT0JIb30BAHNE.

6. OdopmieHne THUHBIX e Nepe/ clavel B apxuB

6.1. OdopmneHre IUYHBIX JeN Uil Iepefayd B apXHB TIPOU3BOIUTCS
CTIENHAJIMCTOM 10 MEepCcOoHaNTy 0011e00pa30BaTeIbHON OpraHu3auuu. JTa MpoLeaypa

BKJIIOYAET:
. MOJIIKBKY (MeperneT) aemna;
. YTOYHEHHE HyMepallluK JTUCTOB JIE1a;
. cocTabiieHue (YTOUHEeHHe) BHYTPeHHeH onucy;
o BHECEHWE YTOUHEHUH B PeKBU3UTHI JINLIEBOH OONIOXKKH Jiena.

6.2. Jlucr-3aBepuTesb Aesia JO/DKEH MOAIUCATh €ro COCTABHTENL, TPH 3TOM
AenaeTcsa paciimpoBKa JOJHKHOCTH M MOJIITHCH, IPOCTABIAETCS aata. B mpoiecce
UCTIONB30BAHUSI  ApPXUBHBIX  JIOKYMEHTOB B  JIUCTE-3aBEpUTENE  JENaroTCs
COOTBETCTBYIOIIME OTMETKH. Ecmu memo mojumrto 0Oe3 JHCTA-3aBEPUTENSI, TO €ro
clle[lyeT HaKJIEeHTh Ha BHYTPEHHIOI CTOPOHY OOJIOKKH Jela.

6.3. C nensio obecnedeHns COXPaHHOCTH JINYHBIX €] PeKOMEHYEeTCsL:

. 00BEIIMHATE UHANBU/IyANIbHbIE JIMUHBIC JIeNia YBOJEHHBIX COTPYIHUKOB B
oJiHy 00510k Ky (00BeIMHEHHOE AENI0) ¢ TAKUM pacueToM, uToObl 06beM feia (ToMa) He
npessita 250 TUCTOB (MMyTeM CIIMBKYM MaTepHalloB MHIWBUAYATBHBIX JIE] MO roJaMm
YBONBHCHHSA );

. pacroJyiarate MaTepyasbl HHAMBUIYaIbHBIX A€M B Ipeaenax jaeja (Toma) B
andaBUTHOM Topsinke (MO(GaMHIBHO), OTHENss MATEPHANBI, OTHOCSIIHECS K PA3HBEIM
UHAMBUAYAIBHBIM JI€laM, YUCTBIM JIUCTOM OyMaru ¢ ykasaHueM Ha HeM (haMUIHY,
MMEHH M OTYeCTBA COOTBETCTBYIOIIErO YBOJEHHOTO [Mejarora U COTPYIHHKA
o01eobpazoBaTenbHON OpraHr3alny;

. cHabxarh Kaxjoe 00BEIMHEHHOE Meso (TOM) BHYTpPeHHEH Omuchio ¢
nepevrcaeHreM paMuIuil, UMEH U OTYECTB U YKa3aHHEeM HOMEPOB CTPaHHMII, B IpeAeiax
KOTOPBIX PACIIONOJKEHEl COOTBETCTRYIOIIUE [IOKYMEHTEI.

6.4. Ilepenava MTUYHBIX 17 B @DXUB OCYIIECTBISAETCA HE MO3HEE TPEX JIET MTOCIE
3aBepIlICHH X B JEJIONPOU3BOJCTBE B COOTBETCTBHHU ¢ rpadukom. Ilpeasapurensto
CeKpeTapeM, CIEeNMATUCTOM [0 KajapaM IIPOBEpPSeTCs MOMHOTA M INPABUILHOCTE
TOJArOTOBKH JIMYHBIX AeN K mepenave. BHISBIeHHbIE IMPH IPOBEPKE HENOCTATKU
YyCTPaHSIOTCA CEKpeTapeM, CHeLHalucTOM [0 IepcoHany. [lepemada u  mpuem
IIPOU3BOJSTCS TIO OITHCH C IIPOCTAHOBKOW OTMETOK O HATHYNHU IHYHBIX JE.



6.5. JluuHbie fena IeNaroroB W COTPYAHHKOB OOIIe06pa3’0BaTEINLHON
OpraHW3alliy, 3aKOHYEHHBIE JINTONTPOU3BOACTBOM 10 1 sHBaps 2003 roxa, xpansrcs 75
net, nociie 1 guBaps 2003 ropa — 50 nert.

7. OTBeTCTBEHHOCTDH

7.1. Hemarorn n coTpyAHHKH 061Ie0OPa30BATENEHON OPraHM3aANH OOI3aHbI
CBOEBPEMEHHO NPEACTABIIATE CeKPeTapro (IeONPOU3BOIUTENIO) UITH CIEIUATUCTY 10
MEePCOHATY CBEJIEHHs 00 M3MEHEHUH B MIEPCOHANBHBIX JAHHBIX, BKITIOUEHHBIX B COCTAB
JIMYHOTO Jena.

7.2. Pabotonarens obecrieynBaet:

s COXPaHHOCTh JUYIHBIX Jen [e[aroron u COTPYIHHKOB
o611e00pa3oBaTeNbHON OpraHu3any;

o KOH(DUIEHUMANTBHOCTh CBEJCHWH, COAEPKAIINXCS B JIMYHBIX IOeiax
NI€JJarOTOB U COTPY/AHHKOB.

8. IlpaBa paboroaarensi 4 paboTHHKA

8.1. llnst obecrievenus 3alIUTEl EPCOHATBHBIX [IAHHBIX, KOTOPHIC XPAHSATCS B
JUYHBIX JI€Nax MeJaroroB M COTPYOHHMKOB 001Ie00pa3oBaTeIbHOM OpraHu3aliy,
NeJaroru U COTPYIHUKHU 0011e00pa3oBaTeIbHON OpraHU3aliid HMEIOT IIPABO:

o MOJYYHTE TOJHYI0 WH(MOPMALMI0O O CBOUX MEPCOHAILHBIX IaHHBIX H
o0paboTKe 3THX JAHHBIX;

o MOINY4YHTh CBOOOMHBIM OCTYI K CBOMM IIEPCOHANBHBIM JaHHBIM;

E MOJYYHTh KOIHH JIOKYMEHTOB, XpaHAIIHecs B IHYHOM JIETIe ¥ COAepIKALLHE

MEPCOHAIIBHBIE JIAHHBIE,

. TpeOOBaTh MCKIIOUEHHUS WIIH MCIIPABIEHHS HEBEPHBIX W HEIOJIHBIX
MEPCOHAIBHBIX 1aHHbIX.

8.2. Paboroparens uMeeT mpago:

o 00pabaTpiBaTh MepCOHATBHBIC JAHHBIE IIEArOrOB ¥ COTPYAHHKOB
00meoOpazoBaTebHON OpraHU3alny, B TOM YKCIIE W Ha 3JIEKTPOHHBIX HOCUTEAX;

> 3apoOCHTh OT TIIeJaroroB M COTPYAHHKOB 00mIeo0pazoBaTelbHOM
OpTaHU3aIKY BCIO HEOOXOIUMYIO MHQOPMALMIO JIJIsL BeIeHNs JIMYHBIX JIE] U 00pabOTKU
MePCOHANILHBIX TAHHBIX.

9. 3akmouuTebHbLIE HOJIOMKEHUS

9.1. Hacrosuee llonoxenue 0 mopsaoxke  BeJeHHs — JNHYHLIX el
pPabOTHMKOB SB/SETCA  JIOKAIbHBIM ~ HOPMATMBHBIM — aKTOM, [IpMHMMAaeTcs Ha
[TenarornyeckoM coBeTe WIKONLI XM yTBepsigaeTcss (ubO BBOAWTCH B HAeHCTBHE)
NpUKa30M  JHUPEKTOpa  OpraHM3alliy,  OCYHIeCTBIOIIeH  oOpasoBarenbHyO
NeATeNbHOCTD.



9.2. Bce u3MeHeHWs W JONOJHEHHUHA, BHOCHMBIE B HacTodlee llonokeHue,
OQOpMIIAIOTCA B NUCBMEHHOH  (OpME B COOTBETCTBMHM  JeHCTBYIOIINM
3aKoHoAaTenbcTBOM Poccuiickoii @enepariun.

9.3. TlosnoxeHue o TOPSIKE BEJICHHS JIMIHBIX JIe)l pabOTHHKOB 06pa30BaTENBHOM
OpraHW3alMi NPUHUMAETCA Ha HEONpeNelleHHBIH cpok. M3MeHeHus U JONONHEHHI K
[Monoxenuio NPUHAMAIOTCS B TOPSIAKE, NPELYCMOTpeHHOM 11.9.1. HACTOSIIEro
IHonoxenwus.

9.4. Ilocne npunsatus [Tonoxenus (MM W3MEHEHHN W [ONOJHEHUH OTHETBHBIX
ITYHKTOB W PpAa3/eNioB) B HOBOW pejakUUM TpeAbiayllas pemaki(ds aBTOMATHYECKH
YTPadnBaeT CHITY.



